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Introduction

What is this workbook all about?

In the following pages, you will firadl the fields in Lumea that a Lumea Administrator will need to update throughout
the year to ensure Medicaid billing is processed for your school district. We provideysgtep instructions and
screenshots to asgigou with all workspaces. Please contact your Program Speora{@aims Analystith any

guestions.

Before you get started, we thought it might be helpful to provide you with a quick summary of some of the ways that

Lumea helps your district with infamation that is utilized for Medicaid claiming and documentation purposes.

Lumea allows distristto store student specific information in Student Details that is required for claiming:

Name
Date of birth
Gender

= =8 =4 =4 =9

District of lability

The following fields found in Student Details either allow or restrict claims from being submitted, depending on how

Medicaid identification number

they are indicated, and whether they are used by districts:

Field Nameg Student
Information Tab

Selections/Field Type

Note

Parent/Guardian Medicaic
Consent Signed

Radio button: Y /N /R / None
Selected

I G, ¢ 2N ab2yS {StSO
Parentl Consent Start or End Dates (see belg
further restrict claiming;aad b ¢ 2 NJ aw
restricts claiming from occuing. Note: And b €
selection means the district has not received
consent. Adwé aStSOGAZ2Y A
has specifically refused to provide has
revokedconsent

Date

Parental Consent Start | Date field When provided, no claims will be submittéat

Date dates of service prior to the date sétowever,
claims may have been submitted for dates of
service prior to the date being set

Parental Consent End Date field When provided, no claims will be submitted fo

dates of service following the datetshowever,
claims may have been submitted before the
date was set

Medicaid #

Open text field

EDMR2S3& NB3Idz I NJ aY!l (G
database to collect and store this number in
Lumea; without a Medicaid id, no claiming car
occur. Tofacilitate Medicaid ID matching,
L SIaS 6S adzaNB® aiddzRS)
correctly with full legal first name in first name
field and full legal last name in last name field
Nicknames or extraneous data in these two
fields may result in no match found.
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Bill Medicaid as of date | Date field When a date is provided, no claiming will occu
prior to that date however, it is possible claimg
were submitted prior to the date being set
Medicaid billing stop date| Date field When a date is provided, no claimingleccur
after that date however, it is possible claims
were submitted prior to the date being set
Okay to bill Medicaid Radio button: Y/N/None Selected| LT a S0 (2 &, ¢ 2NJ ab2)
200dzNT AF aSid (2 abe
a

If yes, bill for SAC Radio button: Y/N/None Selected| L ¥ aSd 2 L€ 2NJ ab2y
200daNT AF aSid (2 abe

SAC Status Effective Dat{ Date field 2 KSy SFFSOGADS RIGS
instructions begi on theeffective date entered

Exit Date Date field When a date is provided, no claiming will occu

after that date, however, it is possible claims
were submitted prior to the date being set

Is the Student a Special | Dropdown field: Noselean /Y/N |LF¥ aSdG G2 abz2 &St SO
Education student? AT aSit G2 abészx y2 Of

Foranyservicetypesthe districtintendsto claimper student, the district must add records in the billing dates tab
including the following:

FieldNamec Billing Dates Tab Selections/Field Type Note

Start Date Date field

End Date Date field

Service Type Dropdown

Prior Authorization Number Open text field Only for Section 65 CBHDT or Sect
28RCS

ICD10 Code Open text field Be sure Lumeuwerifies code entered
as Valid code

Ready to Bill section ## Radio button: Y / N / None Selected

For claims to be processed, Lumea requires current credentials, including type andisgpesyided in the User Details
areaof each service provider. Without credential records that cover the dates of service, claims cannot be submitted.
EDMSloes not provide oversight with respect to credentials beyond either allowing or restricting claims from being
submitted based on the creushtials and dates as added by the distriéidditionally, OT, PT and Speech providers must
Ffaz2 0S fAY{SR (2 GKS RAAIGNROGIQA al AYyS/ FNB LERNIFE | O

EDMSn no waymonitors or restricts claiming basexh whether or not a&Covered Servicaeets any of the following
criteria (if any of the following are not in place, the district would have to restrict claiming by utilizing one of dise fiel
described above, i.@kay to Bill Medicaid & b):€

1) Is ordered iran IEP

2) Is appropriately documented inRlanof Care Plan of Servicey Individual Treatment Plaiif applicable

3) Has been appropriately authorized (order, referral, recommendation) by a licensed practitioner of the healing
arts, physicianor appropriate authorizer of services under Medicaid policy

4) Is considered to be medically necessary or medically appropriate

5) Is supported adequately by the appropriate plae.(EP, ITFPOC etc)

6) Is supported adequately by evaluations

7) Service narrates, progress note®r other descriptions aravailable, maintained for the appropriate amount of
time, andadequate

7 eddatasolutions.com
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User Approval

If new Service Providers, Administratops Team Leaders register for the Distfddiumea account, make sure to
approve themso you cargive them access, roleand permissions.

1) Inthe Administration menu,edect User ManagemenrtserApproval

User Management 1

User Details

User Approval
Registration Invitations

2) Find the Users you gl to approve in the Worksge

Approve Users

DEMO

Product: Lumea  Module: Sessions

_Email | _Roles | Name |
usermsb@msb.edu User MSB

 Administrator

A rove
L Team Leader - b

I Service Provider (58
Audiclogist -
BHFP - Section 28

State Types: piip _ Section 65

Licensed Clinical Professional Counselor (LCPC) -
Behavioral Health Professional (BHP) -
Certified Nursing Assistant

Contracted Audiclogist

Contracted OT -

Ll Data Entry Clerk 55
 auditor I

Deny

Custom Types:

00D Reviewer o

3) Check the ppropriate role(sandselect Approveo grant the user access to the account

NOTEANy role can be madé NB2 yRfusging the reaebnly check box. Reashly users will have access to the same

information as other users with that roleut editing is restricted.

8 eddatasolutions.com
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EDMSReqistration Invitation Process

As an alternative to the user requesting access and requiring approval, administrators may also use the Registrati
Invitation process on the following pages.

Accessing Registratioimvitations

1) Go to User Management > User Details and click on Registration Invitations

User Management

User Details
Users without Account
User Approval

Registration Invitations

2) To send a new registration invitation click on l@ icon.

Registration Invitations - @
Status Filter: Pending Invitations =
e Email Invited By Date Created Status Last Updated
Name Name
7i12/2017 . 7/12/2017 :
User MSB  usermsb@edu.com MSB 8:05:04 AM Invited 8:05:04 AM | Edit || Resend || Revoke |
9
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3) Type in the first name, last name, and email address of the recipient and select the appropriatie mod

Invite New User

First Name:
Last Name:

Email:

Please select one or more modules below, then
select the appropriate roles and user types when
the options appear. Select Save below to send the
invitation.

@ adori”

1P Management

@ |umeaw

| sessions

ACUITY.

504

[ Send ] [ Cancel ]

10 eddatasolutions.com
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4) { St 80GAY3I + Y2RdA S sAtt

Ftaz2 tt2¢g &2dz 42 asSt SOl

Invite New User

First Name: Lser
Last Mame: MSE

Email: usermsb@edu.com

Please select one or more modules below, then
select the appropriate roles and user types when
the options appear. Select Save below to send the
invitation.

@adori”

1P Management

&) lumea™

[¥| sessions

ACUITY

504

Lumea Sessions - Roles
"] Administrator

[ClTeam Leader

V| service Provider

Fsychological Examiner *
State | Psychologist
1)/ S Speech Language Pathologist

Speech Language Pathology Assistant ~

Behavioral Health Professional (BHF) =
Custom | Certified Nursing Assistant |_|
Types: |Contracted Audiologist

Contracted OT -

“IData Entry Clerk
"] Auditor
Tl claims Analyst

[looD Reviewer

[ Send ] [ Cancel ]

5) When you have completed filling out and selecting all appropriate fields, clicletigtb8tton.

6) The saved information will display. You \Ww#lve the option to Edit, Resenar Revoke the Invitation.

Registration Invitations

Status Filter: Pending Invitations

-

First Last ; :
Name Nomme Email Invited By Date Created Status Last Updated
7/12/2017 : 7/12/2017 -
User MSB usermsb@edu.com MSB 8:05:04 AM Invited 8:05:04 AM [ Edit | [ Resend | [ Revoke |
11
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7) To view other statuses of a registratiomvitation, click on the Status Filter dregiown menu.

Registration Invitations

=
Status Filter: Pending Invitations ~ -

First Last Email
Name Name

Invited By Date Created Status Last Updated

7/12/2017 > 7/12/2017 -
User MSB usermsb@edu.com MSB 8:05:04 AM Invited 8:05:04 AM | Edit || Resend || Revoke |

8) The pending user will receia email message along with instructions on the final stepsoimplete the
registration process.

12
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User Detalls

Professional Oversight Signature

lfa{ SNIAOS t NEPARSNRA aSaaa 2igrdvemight] thighchdbe set unde®ses Betails By | f Q
following the steps below.

Note: When setting professional oversight for a Service Provider, it is critical that the Service Provider be assigned to a
¢SIFY [SFRSNDRa OFaSt2FcR a2 GKS ¢SIFY [SFRSNIYlFé ardy 2-

If Professional Oversight is removed from a&rOS t N2 GARSNE Fyeé adzoYAdds
OKFYy3dSR FNRBY {dooYAGGSR (2 t2a80SR 06S0OlFdzaS GKS t

> (N
T« ¢

y
T

Uy ¢

A
NEB &

1) Inthe Administration menu,edect User ManagemenrtserDetails

User Management

User Details
User Approval
Registration Invitations

2) { St SOz MORA Gy SEG G2 F LILINBLINREF GS  dza SNJ

3) Inthe Summary tabheckthed 2 E F2NJ dwSljdzA NBa t N2FSaaAz2zylf hgSNEA

Edit/View User Details

User Mame: | |

Current User: wally@msb-services.com

Y - : :
Summary \ Roles YH". Permissions YH*. Types \&'ﬁ. Credentials YH"-. Federal Funding \\x

Roles

Administrator
Data Entry Clerk
Service Provider
+ Speech Language Pathology Assistant
Team Leader

: [+ Requires Professional Oversight

NPI: | [ esavens
|| contracted
Contracted Agency: | |m

Reset Password

4) If the provider is contracted, check the Contracted box and enter their agency name under Confgetey.

13 eddatasolutions.com

© Copyright EDMS 2018
Revision Date: 1/17/2018



Add Service Provider NPI

NOTES

1 Servce Provider NPI numbers are only required for OTaRd Speech service providers. Claims for Section 28
and Section 65 are submitted with the district NPI

1 NPl information for all licensed providers is availablbtgis://nppes.cms.hhs.gov

1 Please contact yolEDMSClaims Analystif you need assistancethennew PT, O;Tor Speech providerare
hiredby@ 2 dzNJ RAAGNROG & GKSe ¢gAff ySSR G2 6S | RRSR 1z
become eligible for billingeEDM&an no longer complete this step on behalf of school districts since the
LINE JARSNDA &a20Alf a&OdIINAGE ydzYoSNIJ Ydzad o6S Syds

9 Service Providers may also add or edit their NPI in their profile

1) Select User Managemeéitdser Details fromhe AdministrativeColumn

2) SeleciEd®/Viewnoyt to appropriate user

3) EnterSrvicePNE A RSNRA bt L ydzyo SN

Edit/View User Details

User Mame: | |

Current User: wally@msb-=ervices.com
Summary \'"\ Roles Y\'". Permissions Y\'*. Types Y\'". Credentials Y\"-. Federal Funding \‘*.
Roles

Administrator
Data Entry Clerk
Service Provider

+ Speech Language Pathology Assistant
Team Leader

|#*| Requires Professional Oversight

"] [o7ssve™"

|_| Contracted

Contracted Agency: | |m

Reszet Password

4) Selectm to complete

14 eddatasolutions.com
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https://nppes.cms.hhs.gov/

Add Service Providefype

1) Inthe Administration menu,edect User ManagemerUser Details

2) SeleciEdit/View next tothe appropriate user

3) Selecthe Typedab

4) IntheRoledrolR2 6y o02EX &St SOG &a{ SNIAOS t N2 OJARSNE

5) Selecthe State Approved ServideroviderTypes that apply to the selecte8ervice Provider

~

Summary \\ Roles V‘\ Permissions T Types "\\ Credentials Y‘\ Federal Funding \"\

Role:| Service Provider ¥ || Create New Type |

State Approved Service Provider Types

-~

) Occupational Therapist =i

| Occupational Therapy Assistant
U Physical Therapist

O Physical Therapy Assistant

U Physician

L psychiatrist

U Psychological Examiner

O Psychologist

|} Speech Language Pathologist

@ Speech Language Pathology Assistant

Custom Service Provider Types - Sessions for Service

Providers with these Provider Types will NOT be billed.
|| Certified Nursing Assistant

6) Select ML

NOTE: Only State Approved Service Provider Types are bill@btgact your Program Specialist or Claims Analyst if you
have questions regarding Custom Provider Types.

15 eddatasolutions.com
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Add Service ProvideCredential

1) Inthe Administration ranu, ®lect User ManagemenrUser Details
2) SeleciEdit/View next tothe appropriate user

3) Selecthe Credentialsab

Edit/View User Details

User Name: |

Current User:  wally@msb-services.com

Summary Y‘-h Roles Yn' Permissions Y\.,' Types | Credentials \"-., Federal Funding \'*.,'

Add Credential

Service Provider Type Credential Start Date End Date

Speech Language State Registered Speech Language
Pathology Assistant Pathology Assistant SLP123 10/17/2016 10/16/2017

W Add Credenti
4) Select AR

5) Enter appropriate information

Add Credential 2 |

Service Provider

TWEJ Speech Language Pathology Assistant ¥ |

Eredential:| State Hegistered Speech Language Pathology Assistant v

Description: SLP123 |

Start Date: 10/17/2016

A

End Date: 10/16/2017

Save Cancel

[i]

NOTETo edit an existing credential record, please contact Yur & (i BRDMSC(aitsi Analyst

16
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SubmitRates Template
NOTE:Qaims willnot be processed until a rate is obtained for the provider(s). The tataplate must be submitted
Fyydz-fftes K2gS@OSNI Fye GAYS | LINFOGAGA2YSNRA NIFYdS 2N
EDMSequires updated rate information.

EDMSequires that a rates template be submitted showing salary and benefits information for all providers as well as
indicating which providers afederallyfunded and the federalinding amount.

1) Access the rate shegiaEDM®2a ¢$SoaAidiS oey

a. Clicking herer
b. From Lumea

(%] lumea™
i. SelecEDMSrom the Launchpai®

ii. Select Resourcédlaine ResourcedMaine General
iii.  Select the current PractitiondRates Calculation template

2) Fill out the Excel template. Include Service Provider Dates of Birth to ensure they are checked against the List ¢
9EOf dZRSR LYRAQGARdzZ ta FyR 9yGAGASE 6[9L90 | yR GKS
(EPLS)

3) Send the completed rates template to yddbMSClaims Analyst or upload to the Secure Documents area under
District Management in Lumeadf you choose the Secure Documents option, be sure to let g SClaims
Analyst know you have uploaded thkef

District Management

Add Service Provider Type
Advance Student Grades
Default Role Permissions
District Information

IEF Services

Personnel Management
RMTS Participation

Schools

LEIE (Non-Lumea users)

——) ETrr—
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http://msb-services.com/new-hampshire-resources/new-hampshire-forms/

Caseload Management

' RYAYAAGNI G2NBE YR ¢SIY [ SFRSNAZI Achannadagecaelodd? inth&kS dal
Caseload Management folder.

Caseload Management

Service Provider Caseloads
Team Leader Caseloads

Data Entry Clerk Caseloads

I Service Providers have a caseload of students
I Team Leaders and Data Entry Clerks hasa&seload of Service Providers

In all cases, Caseload Management is managed with two winddwesCurrent Caseload window and the New Caseload
window.

Service Providers

Filters are available in the Current Caseload window to refine the list of studwaitsvill show in Current Caseload list.

Assign Students to a Service Provider
1) [20F0GS &abdzRSyltoaov Ay GKS &/ dNNByd /FaStz2rRe LI yS

Current Caseload Mew Caseload

Show Students: Type SvcProvider's last name

©) w/0 a SvcProvider | |

© with a SvcProvider Type last name

@ specific Student |

@) All Active Students

[[] select/Deselect All (1)
Wallace, James W

O Gropius, Walter (05/18/1883) Active

18 eddatasolutions.com
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2) ¢S GKS yIYS 2F GKS ySg {SNIBAOS t NPJAR&NIndYy (KS
caseload will display

Current Caseload MNew Caseload

Show Students: Type SvcProvider's last name
) W/0 a SvcProvider |Wal|ace, Wally |
© with a SvcProvider Wallace, Wally _

} Type last name Adams, Sam (10/2/2002) Active

@ gpecific Student | Applezeed, Johnny (8/18/2004) Active
. Barry, Chuck (1/1/1999) Active

) All Active Students Bateman, Jason (12/13/15990) Active

Brown, Charlie (2/11/1999) Active

O Select/Deselect All (1) Move »)» Brown, James (3/3/2000) Active

Wallace, James ' Byam, Wally (9/1/2000) Active

Gropius, Walter (05/18/1883) Active Cleaver, Wally (1/21/1998) Active

Eastwood, Clint (4/30/1991) Active
Flintstone, Fred (2/2/2000) Active
Franklin, Ben (4/9/1996) Active
Fudd, Elmer (12/13/2001) Active

Mantle, Mickey (3/3/1993) Active
Wilzon, Wally (2/15/1999) Active

Copy »

A N 7

3) { St SOG GKS OKSOl 02E ySEUG (G2 SIORéEl WIRINRRIMA L (S &l dz

4) You have two options when assigning student(s) to the new Service Provider:

a. will move thestudentfrom the current caseload to the mecaseload

Copy »
b. - will copy thestudentfrom the current caseload to the new caselcaud leave the student
in the current caseloads well

5) The student will appear in the New Caseload list

Remove Student from a Service Provider
1) Select Service Provider fromdedpwniy (G KS &/ dZNNBy G /I A4St 2F Ré GAYR26

2) Select the check baxext to each student to remove

R ¥ f C | d
3) Select at the bottom of the workspace

19 eddatasolutions.com
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TeamlLeadersand Data Entry Clerks
The examples shown are for Team Leader Caseloads, but Data Entry Clerks work the same way

Assign Service Providers to a Team Leaderor Data Entry Clerk
1) Ly GKS &/ dzNdd8ofichedkithad bk rext t& the Service Provider you wishdd to a Team
[ SFRSNRa OFaSt2FRo

O
[
w

NOTE:You may kboose a Team Leader from the drop down listtoviewth ¢ SFY [ S RSNIDa

Current Caseload Mew Caseload

Team Leader: All |Z| Team Leader: Select a Team Leader |E|

] Select/Deselect All
DAIber‘t, Heather
DAIIEH, Bruce MOVEDD

DAndersun,JanE

DDEPDrter, Kate

DMartin, Rebecca
DTDrtn:nriEIIn:n, Kim
DWalla:E, James

Wallace, Wally

2) LY G(KS ab8s /1 aSt2FRé 6AYR2 deadeyirom theSdropdodErkise s OK22 & S

Current Caseload Mew Caseload

Team Leader: All |Z| Team Leader: Wallace, James |Z|

DSelectfﬂeselect All Wallace, James
Dhlber‘t, Heather

I:l.-':'-.”EI'I, Bruce Move »)»

DAndersun,JanE

DDEF’Drter, Kate
] martin, Rebecca Copy »
DTDrtu:uriEIIu:u, Kim

O Wallace, James
Wallace, Wally

20 eddatasolutions.com
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3) You have two options to assign Service Provider to the new Team Leader:

Move »)
a. - will move the Service Provid&om the currentcaseload to the new caseload

Copy >
b. - will copy the Service Providé&om the current caseload to the new caselcatd leave the
Service Provider in the current caseload as well

Remove Service Provider from a Team Leader
1) Select Team Leader from dralown iy G/KENNBY G /| aSt 2 Ré GAYR26

Current Caseload

Team Leader: \Wallace, James E|

O Select/Deselect All
[ Wallace, James
Wallace, Wally

2) Select the check box next &mch Service Provider to remove

R y f C load
3) Select at the bottom of the workspace

21 eddatasolutions.com
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Student Management

Add a Student

i

1) Seleclt student iN the Student DetailgVorkspace

2) In the Add StudenWorkspace Sy i S NJ (i K Samé i defe@myhé ifsiudeyt exists in the databasethé
aGdzRSYy (i Q& y I WénarBeHranidiopddwndl @t RA & LI @ (G KS .af dtad@rO W ga Y &
doesnot appear in the listselecthe F ANR G 2 LJGA2Y Ay fAad dKIG adrasSa a

Add Student

Marc|

Marc (create)
Polo, Marco (02/07/2004) Active

Type Student's Name to Search:

)2 & £ SY ASNIAAY 1 KISINDIKNK IRDE X BH
G2 FFLOAEtAGEFGS RA 208 2F

< O«

=z
= &
~h

w =
Lo
o« c

3) LT

ast s 0
O2NNB O A

t $OGAY3
Ot

(o}
e o ¢ K

Add Student

Service Provider:| Wallace, James ¥ |

First Mama: IMa reel

Last Name:|EIreuer

Date of Birth: 5/21/1902

Status:| Active ¥

District of Liability (if knawn}:| (none)

School:| Bauhaus

Add Student To: [ Adori TEP
“ Lumea
| Acuity 504

Save
4) Select_ when done
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Update Student Details

NOTEDates wthin the Medicaid Information and Parental Consent sectibngd, ¢St t | a | &ddzRSy 4 Q
applicable control whether or not sessions for all service areas can be submitted for billing. Managing submission of
sessions by a specific service arealoamlonethrough the Billing Dates Tab.

1) Inthe Administration Menu, select Student Management>Student Details

Student Details
Evaluations

IEF=

Goals and Cbjectives
Student Service Summary

Progress Reporting

2) SearcHor Student by typing & 2 NJ LJ- NIi  2ame it keStudani sizRch ffeld @gthen select the
a0dzRSy i Qa yIYS FTNRY (G(KS ftArado

Student: |Gropd | all Modules ¥ |
|Grnpius, Walter (05/18/1883) Active

- . - T S b
Student Information \ Student Provider Team '\  Billing Dates %

3) Updatethe following under General Student Informatias needed

a. District of Liability
b. School Name
c. Grade Assigned
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General Student Information

First Name |Wa|ter |
Last Name |Gmpius |
Middle Init. . |
DOB 5/18/2004
Gender ® M O F O None selected
Ethnicity | Caucasian T |
Primary Language |Eng|ish |
MEDMS# 112345678 |
Student 1D 100000000 |
Home Schooled Oy ® y O nNone selected

District of Liability | ME District A
School Mame |Bauhaus A

Grade Assigned | 10 v |

Home Room Teacher | |
Mext 3 Year Evaluation Date 1/13/2015
Annual Review Date: 2/8/2016

Is this @ 504 student? Qv O N ® none selected

Student Naotes

4) Updatethe following under Medicaid Information:

a. Does the Student Have a Medicaid ID?

b. Medicaid# ¢ update if known, otherwiseEDMSeriodically searches for eligibility on students with posted
sessions.

c. Okay to bill MedicaidNone selectear Yesindicates billing is allowed) This field automatically defaults to
Nofor all new students.

R e, & Save

Medicaid Information

Does the Student Have a Medicaid ID? ® v O n O none selected
Medicaid # 123456739

Bill Medicaid as of date
Medicaid billing stop date
Okay to bill Medicaid ® v O n O None selected

Qut of district placement (if applicable)

State Agency Client Oy ® O nNone salected
If ves, bill for SAC? Oy O N® none selected
SAC status effective date:
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5) Updatethe following under Paretal Consent:

NOTEAs of July 19, 2018/aine state special education regulations no longer require annual parental consent. After
July 19, 2013, the school district may utilize the 4inge consent.Once you have obtained a oiiene consent (no IEP
dates on form) and haverovided the Annual Notification of Parental Consent Rigids,mayadd a new ondime

parental consent recor you would like to track this information in Lumdfiyou have anjurther questions, please
contact your Claims Analyst or Program Specialist.

a. Select Add Parental Consent Date

b. Enterthe date of parental consent signatuas the start date and leave the end date blank

student: |Gropius, Walter (05/18/1883) Active |

* Start Date:
* End Date:
Parent/Guardian Medicaid Consent Signed: 'y () () p ® None Selected

* Regquired Fislds - Start or End date is regquired.

Save

NOTEIf a parent ever revokes consent, than end date for the active Parental Consent record must be added. Then a
new Parental Consent record should be added with the date of revocation and the Parent/Guardian Medicaid Consent
Signed toggled t® (Revokedl. Sessions that have not yet been billedll be not be released for billing once the

revocation record has been added.

6) Updatethe following under Special Education Statissappropriate

Special Education Status
I= the student a Special Education student? Yes t]
Mo Selection
Mo

7) select RN
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Billing Dates Tab

As of October 1, 2015, the appropriate KEDcodes must be entered feachstudent receiving Speech and Hearing,
Occupational Therapy, Physical Therapy, Section 6DTBHRdor Section28 RCS services in Lum€alidance and best
practice indicate that practitioners who are ordering/referring tiE&eredhealthrelated servicestsuld be choosing

the appropriate diagnosis/IGIDO codes instead of using a default co@us claims with dates of service beginning Oct

1, 2015 will require an ICDO code to be supplied by the district in Lumea before the claims can be procBdtieg.

can be controlled within the Billing Dates Tab by service section (i.e. OT, Sec 65, etc.); each Section can have differen
start and end billing dates, if applicable. Sec. 65 and 28 require Prior Authorizationsisdlfayiyour district toKEPRO

to beadded to Lumea once approvedfour Claims Analyst can assist you with management of this area; please contact
them if you have any questions

NOTESYesor None 8lecteddzy RSNJ awSIFReé (2 . Affé¢ AYRAOFGSA GKIG oAff

- Any new students added Wite defaulted taNofor OK to Bill Medicaid.

1) SelectStudent Managementrom the Administrative Column

2) SelectStudent Details

3) SearchF 2 NJ { 1 dzZRSy (G o0& (GeLAy3 | ff échloNI 2F (GKS addzRS

Student: Gropi | All Modules ¥ |
|Grnpius, Walter (05/18/1883) Active
————,
Student Informaticn \'-.‘ Student Provider Team \‘x Billing Dates '

4) SelectBilling Dates tab

Student: |Gru:upiu5, Walter (05/18/1883) Active | |J'-".|| Modules ¥ |

A1 A
Student Information ‘*.\ Student Provider Team Y‘.\ IEiIIing Datesl \
5) SelectE Action Icon
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6) Enter approriate start and/or end dates and the appropriate billing sectioileave dates blank for OT, PT or

7

8)

Speech if there are no date restrictions for those services.

Add Medicaid Dates

Student: |Gmpius: Walter (05/18/1883) Active

Start Date:
End Date:
Type: | Section 109 Speech v

Section 28 RCS

Section 65 Behavioral Health Day Treatment
Section 63 Occupational Therapy

Section 85 Physical Therapy

Section 109 Speech

Save cancel

Save

Select

In the workspace, navigate to the appropriate service section and edit as necegsBy0 codes are required

for all service areas. Lumea will verify valid-ilOzodes. Ifthe IGRn / 2 RS +
after saving, please corredté¢ ICB10 Code.

I €

ARFGAZY

Section 109 Speech

Section 109 Service Details

Start Date:
End Date:
Service Type: | Section 109 Speech r |

Section 109 Diagnosis Code(s)

ICD-10 Diagnosis Code
ICD-10 codes are required for all date ranges including 10/1/15 and after.

ICD-10 Code (ex: F31.9, UPPERCASE aonly): |

ICD-10 Code Validation:

Additional ICD-10 codes: |

Ready to Bill Section 1097

Dy O N® none selected
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Sections 28 and 65

If billing for Section 65 (including testing services) and/or Sectiogg&g;ficinformation is required in the Billing Dates
tab.

Student: |Gr-:||':|ius,. Walter (05/18/1883) Active | |AII Modules ¥ |

Student Information "”1’.& Student Provider Team Y\I IBiIIing Dates Ix‘x‘

Section 65 CBHDT

If billing for Section 6&BHDTupdate the following undeection 65 Behavioral Health Day Treatment:

1) Start Date and End Date (muatl within Prior Authorization start and end date)

2) Prior Authorization Number includingKEPR@refix (except Section 65 testing, which is covered below)
3) Related Service (musbrrespond with related service on Prior Authorization)

4) Diagnosis Cod@CD10)

5) Ready to bill? (None selected or Yes indicates billing is allowed)

NOTEIf you provide the needed information to your Claims Analysty will be happy to input this informatioon
your behalf. Please contact your Claims Analyst for assistance.

Section 65 Behavioral Health Day Treatment

El 22678 Section 65 Service Details

Start Date: 4/12/2018

End Date: 4/7/2017

Service Type: | Section 65 Behavioral Health Day Treatment v
Prior Authorization | |

Murmber:

Related Service:

DSM Code: | |

DC-03 Code: | |

Section 65 Diagnosis Code(s)

ICD-10 Diagnosis Code
ICD-10 codes are required for all date ranges including 10/1/15 and after.

ICD-10 Code (ex: F31.9, UPPERCASE only): | |

ICD-10 Code Validation:
Additional ICD-10 codes: | |

Ready to Bill Section 657 Dy O N none selected

6) SeleclRMLIN

28 eddatasolutions.com

© Copyright EDMS 2018
Revision Date: 1/17/2018



Section 65 Testing

If billing for Section 65 Psychological TagtiNeuropsychological Testirgy, Neurobehavioral Status Exam, update the

following under Section 6Behavioral Health Day Treatment:

1) Start Dateand End dateg optional

2) Prior Authorizatiorg LEAVE BLAN§any data in this field will cause claims to deny

3) Related ServiceOK2 2 4 S 02
4) Diagnosis Cod@CD10)

5) Ready to bill?None selectedr Yesindicates billing is allowed)

I OO2 NRA Y 3

ASNIAOS NBYRSNBR

Iy

Section 65 Behavioral Health Day Treatment
E 22678 section 65 Service Details

Start Date: 4/12/2016
End Cate: 47772017
Service Type! Section 65 Behavioral Health Day Treatment -

Prior Authorization
MNumber:

Related Service:

05SM Code:

DC-03 Code:

Section 65 Diagnosis Code(s)
ICD-10 Diagnosis Code

ICD-10 Code (ex: F81.9, UFPERCASE only):

1CD-10 Code Validation:
Additional ICD-10 codes:

Ready to Bill Section 657

BH - Neuropsychological Testing - Psychologist or Physician -

ICD-10 codes are required for all date ranges including 10/1/15 and after.

F&1.9
Walid

G00-G99

@ v © N © None selected

6) SelecUKMELICENS
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Section 28RCS

If billing for Sectior28, update the following under Secti@8 RCS

1) Start Date and End Date (muatl within Prior Authorization start and end dagte
2) School Name

3) Prior Authorizatiort includingKEPR@refix

4) Related Service

5) Diagnosis Code (I€ID)

6) Ready to bill for Sectio28 (None selectedr Yesndicates billing is allowed)

NOTEIf you provide the needed information to your Claims Analysty will be happy to input this information on
your behalf. Please contact your Claims Analyst for assistance.

Section 28 RCS

El 22648 Section 28 Service Details

Start Date: 10/10/2016
End Date: 10/9/2017
Service Type: Section 28 RCS ~|
School Mame: Any Old School hd

Prior Authorization Number:

Related Service: All Services -

DSM Code:

DC-03 Code:

Section 28 Diagnosis Code(s)
ICD-10 Diagnosis Code
ICD-10 codes are required for all date ranges including 10/1/15 and after.

ICD-10 Code {(ex: F81.9, UPPERCASE only): F81.9

ICD-10 Code Validation: walid

Additional ICD-10 codes:

Ready to Bill Section 287 I:Z.:I W |:| M |:| None zelected

7) SeleclRMACI
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Student Identity Verification

WhenServiceProviders have permission to add students, the potergiabktsfor students to be addedultiple timesby
different providers { 1 dzZRSy G& I RRSR (2 [ dz¥SI o0& { S NEus@SisticN2Z JA RS NA
Administratorcan mergePending student records into an existing ! O (iréc@&fér the same studerdr make the

Gt Sy RAIVIZRE y (i usiindth® pracess autlined belowAdministratorsshouldreviewthe Sudent ID Verification
window regularly toupdatedPending studentsto GActivet or to match adPending student with an existingActivee

record for the same studentIf pending students are present, the Student ID Verification menu will display a red
number badge indicating the number of pending students for review, as shown below.

NOTES
T 1ye A0dRSYyd 6AGK I &G Gdza 2F & vebnpurckmedté sAff y2i o
1 {StSOBt{BKS¢amdziizy 2yte AT &2dz 6A4K (2 RSESGS ¢

deleted all information associated with that particular student will be deleted as wetlly students who have
no Medicaid ldling will show the Delete option.

1 Searchingfor matchego pending students wilhelp toensure that there are no duplications in student
information.

1) Select Student Identity Verification from the Administoatimenu

DEMD ™ Lumea " Sessions " Administrator

Administration |nurcxrm

User Management @ QU’CKTM

Caseload Management

Caseload Reports

Student Management
Student ID Verification 18
: Student ID Verification (EEP
Student Transfers

Calendar Management
District Management

Motification Management

2) { St SOU a&{ SI NibtKe righPoNthe appiodi&teSsiudent to determine if an active record already
exists for the student.

Student Identity Verification

| T TP e )

Gropius, Walter 05/18/1883 Wallace, James Bauhaus Edit Search For Matches Deactivate Delete
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LT Fy LILINPBLNRIFGS YI (G OKDéhnd apprapdafeRiatchasSife hd, sedett SRSR (il K3A
New Studen® 8oth options will change thstudentstatusT N2 Y &t Sy R Ady#Mhen sélectinga OG0 A @S
Y §OKZ GKS LISYyRAYy3I aidzRSyiQa aSaaizy NBO2NRa gAff

Student Identity Match

Birthdate

Possible Matches Birthdate School Gender

NOTEL KS 5SIFO0AQIGS 2LJiA2y gAft OKIFIy3aS (GKS LISYRAYy3I &addzF
long as the student does not have submitted or posted sesssions in Lumea.
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Student Transfers

TheStudent Transfergolder of theAdminidrative Menu allows Admins to manage electronic transfer of students
betweenLumeadistricts.

Incoming Transfers

1) Inthe Administration menu,edect StudenfTransfers>Incoming Transfers

Student Transfers 2
p.

Incoming Transfers

Qutgoing Transfers
Calendar Management

District Management

2) In the Workspace, associate the student with ®ervice Provideand School from the dredown lists
|

l
Service Provider l School l
' Wallace, Wally MSB v | | unknown2 v
Date Student Birthdate Grade Transfer From 4
05/09/2016 Gropius, Walter 10/09/2004 DEV1 \ Accept Records H Delete Transfer [

k| Accept Records Delete Transfer |

to refuse the transfer

| to accept the transfer or clic:-

3) Clic

Outgoing Transfers

The Outgoing Transfers window displays a list of students who have been exited with an exit reasoRd@ SR> Yy 2
tobeO2YUANHRAYIAEGAGK GKS &St SOGA2Yy 2F | (NI yaFSNI RA&GNR
transferred electronically to the receiving district upon acceptance of the transfer records by that district.

1) To review if the transfer comeled, go to the Administration menuekect Student Management>Outgoing
Transfers

Student Transfers

Incoming Transfers

Outgoing Transfers

Calendar Management
District Management
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2) The transfer will remain in the Pending Status until the receiving district accepts the record. Once accepted, the
record will show a completed status finalizing thenséer as show in an example belowJsing the Delete
Transfer option removes the transfer from the respective Outgoing and Incoming transfer windows in both
districts.

Outgoing Student Transfers
Date Student Birthdate Grade Transfer To Status
05/12/2016 Gropius, Walter ~ 05/18/1883 PR Pending | | Delete Transfer |
05/12/2016 Gropius, Walter 05/18/1883 DEV1 Complete | | Delete Transfer]
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Calendar Management

District ¢ No School Days
NOTES:

f Only mark full days off aon-school days. Leave htfl @ & YI NJ SR & | a{ OK22f 51
that day can be billed.

9 All District NorSchool days are automatically copied to each sd@@alendar. Differences specificschool
schedules can baccommodatedising the instructionsn the following page.

1) Inthe Administration Menu,eect Calendar Management
2) Seect District¢ No School Days
3) Selecthe SchoolYearfrom the dropdown list

4) Select anon-schoolday by clicking on the date

District Calendar Management

School Year: | 2014-2015 ¥

July 2014 August 2014 September 2014
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat  Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 1 2 1 2 3 4 5 6
5] 7 8 9 10 11 [12 3 4 5 6 7 8 9 7 8 9 10 11 12 [13
13 14 15 16 17 18 [19 10 11 12 13 14 15 |16 14 15 16 17 18 19 [20
20 21 22 23 24 25 |26 17| 18 19 20 21 22 |23 21 22 23 24 25 26 |27
27, 28 29 30 321 24| 25 26 27 28 29 (320 28 29 30

5) Onceadate has been selected, indicatse reason fomo schoolon that day

Date: 07/22/2014 x|
Holiday v || Edit |

6) Select ML
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Schoolg No School Days

NOTES:

f  Only mark full days off as nesthool days. Leave hd¥fl @ & YI NJ SR a | &a{ OK22f 51
that day can be billed.

f AllDigrictNon{ OK22f RIF&& FNB I dzi2YIl (A Ol Usedhe iBPructiorStiRlowit@setS | C
non-school days for specific schools that are in addition to distvide nonschool days.

9 If aday is marked on the district wide nenohool daysalendarthen those dates cannot be adjusted on the
non- schoolR | &éheédl calendar.

1) Inthe Administration Menu,edect Calendar Management

2) SelectSchook No School Days

3) Selecthe Schoolyearfrom the dropdown list

4) Select the School from thdrop-down list

5) Select anon-schoolday by clicking on the date

School Calendar Management

Sun  Mon

13 14
20 21
27 28

July 2014

Tue Wed Thu

1 2
8 9
15 16
22 23
29 30

3
10
17
24
31

School Year: | 2014-2015 v | School: | Old School v

August 2014 September 2014
Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
4 5 1 2 1 2 3 4 5 6

11 |12 3 4 5 6 7 8 9 7 8 9 10 11 12 [13
13 |19 10 11 12 13 14 15 |16 14 15 16 17 18 19 [20
25 |26 17 18 19 20 21 22 |23 21 22 23 24 25 26 |27
24 25 26 27 283 29 [30 28 29 30
31

6) Onceadate has been selected, indicatee reason fomo schoolon that day

7) SeleclRMACI

Date: 07/22/2014 [ X |
Holiday v || Edit |
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District Management

District Information

The District Information section of the District Managemsranu allows Administrators to input relevant District ID
information, administrator information that populates on some Special Education and 504 forms, as well as contact
information for key district personnel.

District Information Tab
In the District Inbrmation tab of the District Information window, there are three sections:

9 District Identificationg District ID numbers relevant to Medicaid billing

9 Adori Form Settings information for the district contact who should display on some Special Educatims fo
' R2NAK® OATF | LIX AOFot S0

504 Form SettingsA Y F2 NI GA 2y F2NJ 6KS RAAGNAROG O2yidl OG 6K2
applicable)

Administration | QUICKT b

User Management District Information \.\ Contact Information \‘-\

Caseload Management District Information

Caseload Reports District Identitication District Identification

Student Management Eurm_ﬁettmgs State ID Mumber I123 456 m’
Student ID Verification R MPI |123455?39 |
Student Transfers Tax ID Number 112345-12 |

Calendar Management Adori Form Settings

Administrator Name Special Education Admin |
Add Service Provider Type
Advance Student Grades Administrator Title |Director of Student Services |

Default Role Permissions

Administrator Phone _EEE._
District Information [123-555-1212 |

Personnel Management

Administrator Address |123 American Way Blvd.. J'-'\n|
RMTS Participation

504 Form Settings

Schools
LEIE (Non-Lumea users) Administrator Name |504 Admin |
secure Documents Administrator Title |504 Admin |

Notification Managemen

Administrator Phone |123_555_1212 |
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Contact Information Tab
The Contact Information tab is the place to kdepMSnformed of new o updated information for key district
personnel.

1 New contacts may be added by using icon
i Existing contacts may be updated directly in the Contact Information tab

9 Existing contacts may be deleted using E icon
1 EDMSwill be automatically notified of additions or updates so there is no need to contact us about changes

Administration ‘nurcnrm E = “ = ]

Fax |

User Management o District Information Contact Infarmation ‘\\
=
Caseload Management District Contact Information 10253 © ¢ Save
Caseload Reports ' 3 o i
B SPED Director: : Director Name
Student Management Business Manager Business M... .
Contact Information
Student ID Verification EEP Hame |Director Name
Student Transfers Position | SPED Director v |
Calendar Management Other Description: | |
District Management Email director@district.com |
Add Service Provider Type Phone |123_555_1212 |
Advance Student Grades Fax | |
Default Role Permissions Contact Address
District Information dd
ress
Personnel Management . |123 Any St |
City
RMTS Participation Anywhere |
Stat
Schools = |ST |
-
LEIE {(Non-Lumea users) P |D1234 |
Secure Documents Business Manager Business Manager Name
Notification Management Contact Information
Name |Business Manager Name |
Position | Business Manager v
Other Description: | |
Email |business.mgr@district.com |
Phone 123.585.1212 |

Contact Address

Address |123 Any St. |
City |Anywhere |
State |Anywhere |
Zip 01234 |
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Schools Window

Note: When adding or editing School information, please inform your Claims Analyst in case the changes or
additions affect billing.

Add a New School
1) Inthe Administration menu,edectDistrictManagementSchools

2) Select th@ icon to create a new school record

9 Sessions 9 Administrator

.
Administration ‘ QUICK7w4  School Administration Active Schools ¥ | A ]
User Management
2 m-m-
Caseload Management
1313 26 Wynridae Rd, 207-555- 207 425—

Caseload Reports Wind Elementary Windhain ME 04966 Mr. Trainor Principal 1212 Active Edit Delete
IEP Management = _444-

L wind School 32.5 Ledae Rd, Windham, 1E R il | (Principal N 207844 2075134 Active Edit Delete
Student Management
Student Identity Verification Win High School 32.5 % :g;‘:‘"i or, Hampton, M tindaEvans: PR 201).259; Active Edit Delote

Student Transfers

Calendar Management

District Management Out of District Schools/ | School State Addvess Contact Contact Fax
Program Placements D Role

Add Service Provider Type

Colby High School 1212 37.25 123 ave admin Active Edit Delete
Advance Student Grades i -444- -444-

wind School 32.5 Ledge Rd, Windham, ME  To be Principal  207-444 207-444-  , tive Edit Delete
Default Role Permissions 09876 determined 4444 2222

District Information
1EP Services

Personnel Management
RMTS Participation
Schools

3) Enter the necessary school details
Add School |

School Name: Best Practices

In District?: @ 1n District School ) Out of District School

School State ID: 747

Weekhy Hours: 32,50

Address: 23 Best Street, Practice, ME 03876

Contack: Mr. Practice

Contact Role: Principal

Phone:

Fax:

4) Selecl
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Update School Information
1) ToOSRAG | a0OK22ft Qa Fdtnk andrupdate thgnec@gésanGsthoa détaild K S

Updatethe necessary school information in the edit school window

2) Select
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